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Mobile Phone Policy (see also Safeguarding Policy)
We seek to raise aspirations, empower pupils, developing their capacity to make informed choices and lead a happy, healthy life. We embrace diversity, recognise individual needs and encourage all pupils to achieve their best.

High quality teaching ensures we deliver a rich and varied curriculum in an inspiring and creative way. Through their learning pupils become literate and numerate. They develop aesthetic, artistic, social and spiritual awareness. We nurture an understanding of fairness and respect for others. Working together with the whole school community ensures success. 

Aims 

· To ensure education is based on inclusivity and promotes excellence in all aspects for all pupils in our schools.

· To provide outstanding provision which maximises opportunities for all pupils, parents and the wider community.

· To ensure the principles of Every Child Matters are at the heart of the shared policy and practice and all pupils feel safe and cared for. 

· To develop the well-being of both pupils and staff, ensuring a good learning/working environment.

· To use and share extensive expertise to remove barriers to learning.

· To ensure the vision and values of the school are consistently applied by a highly motivated, professional and skilled staff.  

· To create an environment where every person feels their contribution is valued.

· To promote safeguarding and set high standards of teaching and learning. 

·  To ensure systems for tracking and intervention enable all pupils irrespective of background, to flourish and make accelerated progress, thus overcoming instances of underachievement and low aspirations. 

· To deliver a creative and innovative curriculum which meets the needs and interests of all pupils within and beyond the school day.
· To ensure financial management is effective, enabling the school to be as richly resourced as possible in staff, equipment and materials.
Policy Statement

This policy about mobile phone usage applies to any cellular/mobile device that makes or receives phone calls, leaves messages, sends text messages, surfs the Internet, or downloads and allows for the reading of and responding to email. 
The use of mobile phones or similar communication devices [hereafter referred to as mobile phones] when at work may cause obvious disruption to employees when carrying out their duties and responsibilities.  By using mobile phones during working times staff could;

put the safety of the children and colleagues at risk

detrimentally effect the learning of the children 

project an unprofessional image of the school 

contravene safeguarding procedures

place yourself unnecessarily in a vulnerable position

This policy outlines the circumstances when private and school owned mobile phones may be used by staff, volunteers and other visitors to the schools.  

General Statement 

It is the intention of Moorside Community Primary School  to ensure that all staff understand the reasons for the policy, of limiting the use of mobile phones on the schools’ premises whilst carrying out professional duties in order to maintain and ensure the safety of all pupils.

All staff can pass the schools telephone numbers to relatives and next of kin if they need to be contacted urgently.  

The overarching guidelines can be summed up in the points below

Use of mobile phones within the school building and grounds
1. Under no circumstances may images of pupils be taken on mobile phones.

2. During the working day, all staff must leave mobile phones switched off in the lockers provided in the reception area.
Mobile phones may not be used in learning areas during the school day. It will be a disciplinary offence and in contravention of this policy to use a mobile phone in the classroom or teaching areas during the school day.
3. Staff may use a mobile phone in the staff room or outside the school building during       break or lunchtimes providing phone use is in an area where pupils are not playing or cannot be photographed. 
4. Staff should always be aware of the environment they are in when using their phone in a public place.

Use of mobile phones when working off site
1.  Mobile phones should not be used during PPA time or similar where the educational outcomes for the pupils are being developed.
2. Mobile phones should not be taken to staff meetings, training sessions within the school and should be switched off or on silent even when locked away.  

3. Confidential information must not be discussed on mobile phones in open areas or inappropriate locations.

Use of mobile phones on Educational visits

1. Only the schools’ mobile phones should be taken on school visits.

2. Photographs should be taken using the schools’ cameras or school iPads.
Governors and Visitors in school 
Administration staff or those who are present when the visitor signs into school, are responsible for communicating the following information to visitors

1. Under no circumstances may images of pupils be taken on mobile phones.

2. During the visit, all visitors must leave mobile phones switched off in the drawers provided in the office.

3. Mobile phones may not be used in learning areas during the school day.  

4. Visitors may use a mobile phone in the staff room, offices, outside the school building during break or lunchtimes providing phone use is in an area where pupils are not playing or in site. 

5. Visitors should always be aware of the environment they are in when using their phone in a public place. 

6. Where visitors are restricted to administration areas and are not having contact with pupils then phones may be carried but must be switched off.
7. Visitors can pass the schools telephone numbers to their usual place of work, relatives and next of kin for use if they need to be contacted urgently. 

It is the responsibility of the Head teacher to ensure that new staff receive information about this policy, and should be part of any induction as appropriate. 

�


Moorside


Community Primary


School























Reviewed September 2017  - Draft policy awaiting FGB approval

